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Bylaws of Zeta Alpha Chapter

Article I – Name

This association shall be known as Zeta Alpha Chapter of Zeta Tau Alpha Fraternity.

Article II – Purpose

The Purpose of this association shall be to promote the purposes and programs of the Fraternity; to function as a constructive, vital force in the lives of its members; to associate with the local alumnae, and to serve as a cooperative active part of the university program.

Article III – Membership
Section 1: Eligibility
A. New Members: Membership in Zeta Alpha chapter may be extended to any currently enrolled female student who meets the requirements of the Fraternity, the requirements set forth in the National Constitution, and the requirements of the University of Evansville Panhellenic Constitution.
Section 2. Conduct
A. All members of the Zeta Alpha chapter will comply with the policies of Zeta Tau Alpha and FIPG. - risk management policy
B. Confidential Zeta business should not be discussed publicly (non-Zetas, ex-Zetas, alumnae who are not advisors, or via online communication).  Any member suspected of this violation will be required to appear before Judicial Board.
D.  Offensive behavior, implied toward ZTA as an organization or any other organization, on any social media outlet is prohibited.   Any member suspected of this violation will be required to appear before Judicial Board.
Section 3.Membership Obligations 
	A.  	For details concerning mandatory events, please see Article XII Section 1.
	B.   Every member is required to reach at least the minimum number of points as     stated in Article XIII. 
C. Every member is required to meet her financial obligations to the chapter and pay dues in a timely manner.
D. Every member must be involved in at least one other campus activity or community organization.

Article IV– Meetings

Section 1 – Regular Meetings
A. There shall be regular meetings (business, ritual, standards, etc…) each week during the college year except during recruitment, final examinations, and vacation periods.
B. Each member and new member shall follow the proper excuse procedure to be excused from meeting.  See Fines, Article X, if not properly excused.
Section 2. Voting
	A. A majority of the eligible voting members shall compose a quorum at any 			meeting.
	B.	The right to vote shall be offered to every initiated member who maintains both a previous semester GPA of 2.25 and a cumulative GPA of at least 2.5 and who is not delinquent with payments and fines. 
Section 3– Special Meetings
A. Special Meetings may be called in an extenuating situation with approval of the General Advisor.
B. Special meetings may be held only when the General Advisor and all current members of the chapter have been notified.
C. Notification of a special meeting is the responsibility of the Recording Secretary 
D. Three-fourths of the current chapter membership shall compose a quorum at any special meeting.
	

Article V – Power and Duties

	The organization shall exercise all powers usually vested in such a body, provided these do not conflict with the provisions set forth in the National Constitution and Bylaws, the manuals of the Fraternity, national policies, and the regulation of the Fraternity.

Article VI – Officers – Executive Committee

Section 1 – Members of the Executive Committee
A. Officers shall be those specified in the General Manual.  Executive officers shall be: President, First Vice-President (Coordinator of Committees), Second Vice-President (New Member Coordinator), Third Vice-President (Membership Chair), Recording Secretary, Treasurer, Historian, Ritual Chair, Panhellenic Delegate, Academic Achievement Chair, and Risk Reduction and Education Chair.
B. Individuals may be elected to the following Executive Committee positions for a semester-long term: Historian, Panhellenic Delegate, Academic Achievement Chair, and Risk Reduction and Education Chair. 
Section 2 – Election
A.  The Nominating Committee, shall be composed of one representative from each class and will be appointed by the President with approval of the Executive Committee and Advisory Board.  The General Advisor shall serve as an ex officio, non-voting member. 
B.  Nominations shall be submitted to the chapter by the Nominating Committee one week before elections.  Elections shall be held in either November or December, of each year.
C. Election shall be by secret ballot vote. 
D. A quorum must vote and the slate is elected if 2/3 of the elgible voting members in attendance vote in favor.
E.  Installation of officers will occur one month after the election. During the month following the election, the outgoing officers are responsible for conducting officer education for the new officers.
Section 3- Vacancies 
A. Vacancies during the interim between annual elections shall be filled by the appointment of the President with approval of the Executive Committee, Province President, and General Advisor.
B. In the event of a vacancy in the office of President, First Vice-President shall automatically assume the office of the President.  If the First Vice-President is unable to assume the office of President, the process laid out in the General Manual shall be followed.
Section 4– Qualifications
A.  Those nominated should fulfill the qualifications as set forth for their individual office in Learn, Know, Lead: ZTA’s Guide for the President and the chapter bylaws.
B.  A member with a cumulative GPA less than 2.80 may not hold an executive office.
C.  Any elected executive officer whose GPA falls below a 2.8 during her term may be asked to resign.  Before being removed from office, the member shall meet with the Judicial Board to discuss any extenuating circumstances.
Section 5– Duties
The duties of officers shall be those assigned to such officers in the General Manual and the chapter bylaws.
Section 6 – Term of Office
Officers shall be installed within one month after election and shall hold office for approximately one calendar year.

Article VII – Officers – Program Council

Section 1 – Members
The following directors and committee chairs are members of the Program Council: Director of House, Director of Activities, Corresponding Secretary, Director of Fraternal Education, Director of Membership Enrichment, Director of Sisterhood, Director of Social, Director of Philanthropy, and Director of BMOC, Merchandise Chair, Intramural Chair, Spirit/Sunshine Chair, Service Chair, Think Pink Chair, Alumni Collegiate Relations Chair, BMOC Chairmen, External Affairs Chair, and Sisterhood Chair.

Section 2. Duties of directors are to oversee committee chairs for her area(s) of responsibility, to carry out the duties and responsibilities of her position, to attend Program Council meetings and report for her area(s) of responsibility, and to assist the Vice President I/ Coordinator of Committees in planning and facilitating leadership in Program Council meetings. 
A. The duties of committee chairs are to meet weekly with their Director to report progress and finalize plans, to attend any all-Program Council meetings, and to carry out all duties and responsibilities of her position.
Section 3.– Qualifications
To be appointed a Program Council Director or Chair, a member must have a minimum cumulative GPA of 2.75 and must fulfill the qualifications for the position set forth in the General Manual.
Section 4. Term of Office
Program Council Directors and Chairs shall assume their duties following the installation of officers and shall hold office for approximately one calendar year. They will follow the rules and Procedures as stated in the Constitution and Bylaws of Zeta Tau Alpha. 
Section 5. Special Committees
	The following are considered special committees Chairs and will be appointed as needed: Fall Homecoming, Musical Madness, Bike Race, and Greek Week. Special committee Chairs are not members of Program Council.

Article VIII- Judicial Board
Section 1. Judicial Board Chair
A. The Judicial Board Chair will be appointed by the chapter President, with approval of the Executive Committee and General Advisor.
B. The Judicial Board Chair will select chapter members to serve on the Judicial Board and submit those names to the Executive Committee for their approval.
Section 2. Purpose
	The purpose of the Judicial Board is to hold members of Zeta Alpha chapter accountable for their actions and to ensure that members uphold the Bylaws of Zeta Alpha chapter. 
Section 3. Authority 
	The Judicial Board shall have the power to deal with disciplinary matters if any member conducts herself in a manner unworthy of Zeta Tau Alpha.
Section 4. Procedures
	The Judicial Board shall follow the procedures outlined in the National Constitution and Bylaws of Zeta Tau Alpha, Article VII, Sections 1 and 2, and the Judicial Procedures Handbook.
Section 5. Charges
	If a members of Zeta Alpha Chapter wishes to file charges against another chapter member, the charges must be filed with the Judicial Board Chair within two weeks of the offense.

Article IX – Chapter Advisors

Section 1 – Advisors
There should be a minimum of four alumnae advisors: General, New Member, Membership, and Financial. Others may be elected as needs arise. 
Section 2 – Election of Advisors
The election of advisors shall take place in even numbered years from a list provided by the Executive Committee of the local alumnae chapter.
Section 3 – Duties
	The duties and responsibilities shall be those stated in the “Guide for Advisors.”
Section 4 – Term of Office
Advisors shall assume their office after being approved by Zeta Alpha Chapter and shall hold office for two calendar years. The term of office is congruent with that of the collegiate officers. Advisors may serve multiple terms. 

Article X – Finances

Section 1 – Budget
The chapter shall operate on a budget approved by the National Secretary- Treasurer. 
Section 2. Reimbursement
Reimbursement for chapter purchases must be approved by the chapter Treasurer. Receipt and reimbursement forms must be submitted to the Treasurer within fourteen (14) days of purchase or no reimbursement will be given.
Section 3 – Fines
	A. 	Recruitment
		1.During the Fall Semester, a $10 fine will be levied for missing 15-60 minutes of recruitment workshop without an excused absence.  A total fine of $25 will be levied for missing over 60 minutes of a recruitment workshop without an excused absence.  A member incurring a $25 fine may be suspended from participating in recruitment at the discretion of the Executive Committee and Membership Advisors.
		2. A $40 fine will be given for each set of formal recruitment parties missed without an excused absence.  
	B. Initiation 
		A $50 fine will be levied for missing Initiation, without an excused absence.  
C. Others
1. A $5 fine will be levied for missing a chapter meeting without an excused absence. 
2. A $25 fine will also be given for missing BMOC, Zeta Day, and Relay for Life without an excused absence.
Section 4. Notification
	The person in charge of an event should notify the Treasurer within (7) days of any fines to be levied. The Treasurer should notify the member being fined within seven (7) days. 
Section 5- Dues and Merchandise
A. Chapter Dues must be paid via Billhighway by the 25th of each month. The semester dues can be paid in 3 installments.
B. A 4% late fee will be charged when the account is five (5) days past due.
C. If an account is 30 days past due, the member will not be allowed to order merchandise.
D. If an account is 45 days past due, members will receive Overdue Letters and will lose voting privileges.
E. If an account is 60 days past due, members will be financially expelled from Zeta Tau Alpha.
F. All accounts must be paid by the last day of the semester or financial expulsion procedures will be followed.
G. Members must be current with their accounts to attend social events (i.e. Formal, Semi-Formal, and Barn Bash).
H. Members must pay for their merchandise on Billhighway before they can order it. 

Article XI – Academic Achievement 
Section 1.  Grade Point Average (GPA)
A.  Cumulative GPA
1.  If a member’s cumulative GPA falls below a 2.5, she will be placed on academic probation for the semester.
2. Within one week of receiving members’ grades, the Academic Achievement Chair will schedule individual meetings with those on academic probation to establish an individualized program of improvement.
3. If a member who was on academic probation the previous semester does not raise her cumulative GPA to 2.5, but shows improvement, the Academic Achievement Chair may decide to not put the member on academic probation again.
4. Academic probation of any member will be supervised by both the Academic Achievement Chair and the Judicial Board.
B. Semester
1.  If a member’s semester GPA falls below 2.75, but she has a cumulative GPA of 2.5, her grades will be monitored by the Academic Achievement Chair.
2. If a member has two consecutive semesters with a semester GPA below 2.75, she will be placed on academic probation, even if her cumulative GPA is above a 2.5.
3. Members on academic probation may not attend socials, mixers, intramurals, or participate on Zeta teams. They are also not allowed to take a little sister.
Section 2.  Study Hours
A.  Any member with a cumulative GPA below a 3.0 and all new members must attend study tables.
B. Hour requirements for study tables are as follows:
     Previous Semester GPA                                  Weekly Study Hours
          2.99 – 2.75                                                                   2
          2.74 – 2.5                                                                     4
         2.49 – below                                                                 6
         New Members                                                              4
C. The Academic Achievement Chair may ask for midterm grade reports and require a member to attend study tables, even if her cumulative GPA is above a 3.0. 


Article XII – Attendance 

Section 1 – Mandatory Events
	A.	All members and new members are expected to attend chapter meetings BMOC, Relay for Life, rituals, Zeta Day, recruitment workshops, formal recruitment, and Think Pink Tables.
B. Any excuses for mandatory events must be submitted for approval to the Recording Secretary at least two (2) weeks prior to the event.
Section 2.  Personal Day
Every chapter member is given one personal day excuse each semester.  It may be used for an absence from a chapter meeting without giving two weeks’ notice.  These personal day excuses do not accumulate.

Section 3– Excused Absences
 A member may be excused from an event for the following reasons:
a.  Attending class, academic event, or required internship
b. Work
c.  A Zeta event conflicts with another campus organization for which the member must attend to remain in good standing with that organization
d.  Athletic Team Participation
e.  Zeta event conflicts with religious obligations
f.  A Personal or family emergency or illness
a. Secretary must be notified within 48 hours following the event for this to be excused.
		B. The Recording Secretary may request documentation to verify an excuse

Section 4– Unexcused Absences
	A. If a member does not attend a mandatory event, and does not provide an 	excused absence notification at least two weeks in advance; the member will be 	referred to the Judicial Board.
Section 5.  Absence from Rituals.
A. If a member is absent from a ritual event, unexcused, she must pay a $10 fine for Formal Pledging, Big Sister Reveal, Rededication, and Founder’s Day, or $50 for initiation. She must also be in contact with the ritual chair and help set up for the next ritual. Failure to comply will result in referral to the Judicial Board.
B. If the member appears with inappropriate dress, she will be asked to leave, which will be an unexcused absence.



Article XIII – Point System

Section 1 – Purpose
 The purpose of the activities point system is to encourage attendance at all chapter activities and participation in other campus organizations by allowing the individual member to choose those meetings and functions that best fit into her schedule. This system helps to eliminate fines and places put the responsibility for active participation on each member.
Section 2 - Point Categories
	A. Among the categories, a total of sixteen (16) points must be earned each semester. Last semester seniors must earn eight (8) points. Each member can achieve a maximum of five (5) points per category, except for the GPA/Study Tables and Miscellaneous categories	
	B. Each activity in a category is worth 1 point, unless otherwise indicated. The categories are:
   1.Sisterhood
   2. Social 
		         3. Campus Philanthropies
			a. A member who attends a campus philanthropy event shall receive 1 point
			b. A member who participates in a campus philanthropy event that requires meetings and/or practices prior to the event shall receive 2 points. 
		         4. Intramural Points
	               5.Service Points
a.Each member must complete two service events. 
   6. GPA/Study Tables
a. 1 point for a 4.0 GPA in the previous semester.
b. 1 point for the Dean’s List from the previous semester.
c. 1 point for 5 hours of study, but only a maximum of 5 points can be achieved
                          7. Miscellaneous 
a. Suite duties
			b. LINKS
c. EC/PC office-two (2) points for an EC office, one (1) point for a PC office
d. Involvement in two or more campus activities, 
e. Leadership positons in organizations outside of Zeta- defined as any unpaid position in which an interview, application, election, or any other selection process has taken place.
f. University of Evansville athletics- two (2) points
 			g. Work/Internship
     1. 40+ hours/week= 4 points
     2. 21-40 hours/week= 3 points
     3. 11-20 hours/ week= 2 points
     4. 1-10 hours/ week= 1 point
C.  Point values for any event not listed in the bylaws (ie, Academic presentations on campus, Lunch and Lead presentations, academic workshops, etc) will be determined by the Executive Committee and announced to the chapter.
Section 3. Point Recording
A. Points will accumulate each semester. Points will be reviewed one week prior to Semi-formal and Formal. At this time, any member who has not reached 50% of the point total for the semester will not be allowed to attend Semi-formal and/or Formal.
B. Points will be updated on a weekly basis and are recorded on the University of Evansville Zeta Tau Alpha GIN System. 
Section 4. Event Rescheduling 
	For an event date to be rescheduled, at least 2 weeks notice must be given to the chapter. For an event time to be rescheduled, chapter members must receive at least 24 hours notice during the week and 48 hours’ notice over the weekend. If two weeks notice is not provided, then an event can no longer be considered required. 

Article XIV – Procedures

	All matter of procedure not covered by the Bylaws shall be governed by Robert’s Rules of Order Revised and the General Manual.


Article XV – Amendments

	These Bylaws may be amended by a two-thirds voted of the chapter membership present, provided the proposed amendments have been presented to Executive Committee and have been previously approved by the Province President. The Bylaws must be reviewed every other year.
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